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This session was presented to demonstrate how to view hearing calendars in PACER and how to
electronically submit evidence on CM/ECF.  Donna also demonstrated how the exhibits are
viewed in the courtroom and offered into evidence.

Some of the main points of discussion  included the motion date and hearing calendars.  Motion
calendars are listed in case number order but are not usually called that way in court.  The same
theory goes with 341 meetings.  

There have been a large number of documents filed containing  personal identifiers.  Make sure
staff knows to look at each page of tax returns and pay advices to remove personal information. 
Also, please make sure a motion to redact is filed if forms are found with personal identifiers.

Regarding affidavits, do not attach these to a Certificate of Service or Motion of Intent.  The
affidavit is clearly supporting the motion filed.  You do not have to use the drop downs to
describe the exhibit, but make sure you include some sort of description.  You should include
affidavits to support an exhibit so the Judge knows how your exhibit relates to the case.  Make
sure the affidavit is linked properly to the complaint or to your answer.

When filing a Motion for Summary Judgment there will be no oral arguments.  File all evidence
when filing the motion  and file an index of evidence (similar to exhibit list).

Some questions came up during the session:

Q-Is the Notice of Intent to offer necessary?
A-That was an old rule before electronic filing was here, so that particular document is no longer
required.

Q-When you are submitting an affidavit on a motion of relief, do you attach the notice to the
affidavit?
A-No, it should be a separate entry.

Q-Can you redact something from a creditors proof of claim?
A-No, you will have to contact the creditor to have them redact.  Only the submitting party can
amend the document.



Q-The first meeting notice  has the filers SSN listed on it, should it be?
A-Yes, the 341 meeting notice is the only document the creditors will receive that has the filers
full SSNs.

Q-Can you submit an affidavit and exhibits in one large file?
A-No, the court would like them separated.  It’s easier to locate documents this way and if it’s
one big file then it takes longer to open.

Q-An attorney was filing a motion to quash and had two items to offer into evidence and she
filed as exhibits.  Is this a correct procedure?
A-Yes, that was the correct way to proceed.

Q-Is there an event for Briefs?
A-Yes, listed as “other” and make sure you label it as a brief.

Q-There is no schedule for Chapter 7's outside of the meeting room at the first meeting.  It would
be nice if attorney’s could see when their cases come up.
A-The court will talk to the Trustees about getting that posted.

Q-Should you mask credit card numbers on schedules?
A-Credit card numbers should not be listed on schedules.

Q-Should you file motions and evidence separately?
A-They should be to ensure the file is smaller (make sure you link them if necessary).

Q-What if you forget to attach exhibits?
A-You don’t have to amend but you should go back and link.


